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Setup and Registration

1. Open your internet browser and navigate to the following link:

https://www.lastpass.com/

This document is using google chrome as the default browser

2. From the LastPass web page click [N ESNFE
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Simplify your life.

LastPass remembers all your passwords, so you don't have to.

Get LastPass Free

Upgrade to Premium for Just $2/Month >

facebook amazon

salesforce

Password Shipping Address New Password

17 Main St. New York, NY 10044 [5]

Fill form with Generate password

o ercar dddx1q!Rb*li Fill
| £ [ —— More My Mastercard “

3. Anew window will appear prompting to add the LastPass extension, click the Add extension
button.

n Add "LastPass: Free Password Manager"?
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7,186,679 users

It can:
Read and change all your data on the websites that you visit

Display notifications

Cpen in Web Store Add extension m |

4. After about 30 seconds you will get a new pop-up window below


https://www.lastpass.com/

X
LastPass: Free Password Manager has

been added to Chrome
Use this extension by clicking on this ican.

Manage your extensions by clicking Extensions in the

Tools menu.

Te get your extensions on all your computers, sign in to Chrome.

5. Click the LastPass Icon (!) in the top right corner of chrome and you will be asked to create an
account. Type in your email address and click the [N I\ WSSOIV button
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Get started with your email

By completing this form, | agree to the Terms and
Privacy Policy. | want to receive promotional emails,

unless | opt out.

LOG IN CREATE AN ACCOUNT

6. You now need to enter your Master Password. This should be a strong password, you must be
able to remember this or store it in a safe place as it is the password which allows you to access
all the passwords in your password vault. You should also create a Password hint to assist you if
you forget your Master Password

T EE (s Pick a new master password

Our minimum requirements:

At least 12 characters long
".-Iake it a strong one
Have at least 1 number

Have at least 1 uppercase letter
T (T G Have at least 1 lowercase letter
1851 ssword
Not your email

Our advice

Passw ( : i
assword hint (optional) Tell a story unique to you like:

Fifiatemywoolsox!

BACK m What makes a password strong?




7. You will then be presented with your new Password Vault, which by default will be empty. Click
the Nl VAVEW:NgeIlgle| button and it will show you around the vault. Take time to learn your new
password vault.

B0 My LastPass Vault
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Welcome to your vault!

Once you have finished the tour you can start using LastPass. The LastPass lcon will normally be red
indicating you are logged into your vault. If it is grey then you need to login again by clicking the
icon.

Using LastPass

When you navigate to a web site, such as Amazon.co.uk and enter your login details the LastPass
plugin will prompt to store your login details into your vault. You will see a popup like the following:

Add to LastPass?
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Folder

Shopping

| never want to save this site

LastPass | Mot now “

Check the login and password are correct and then click the Afe| button. If the login is incorrect or
missing simple type it into the box.

When you click add your login details are stored in the secure password vault. When you return to
the site the LastPass plug-in will automatically fill in your login and password details.
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Sign in
gmtomlin@gmail.com Changes

Password Forgot Password
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| Sign in |

Keep me signed in. Details =

Viewing Your Vault

You can view your vault at any time by clicking the LastPass icon in the top right-hand corner and
select Open My Vault
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a amazon.com
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Open My Vault

All itemns

Add item

Generate Secure Password
Recently Used

Account Options

Log Cut: gmtomlin@outlook.com

From there you can see all the sites that you have registered in your vault.
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Setup for Microsoft Edge

The process is like Google Chrome, but some of the screens will be different. After you click the
button you will get this pop-up

LastPass: Free Password Manager Free indl. VAT
LastPass « Productivity
-

LastPass, an award-winning password manager, saves your passwords and gives Ths i an extanson for Microsof Edge
you secure access from every computer and mobile device
More
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Click the button and you will be taken to the Microsoft Store, click the button and the
plugin will be installed
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Once it is installed click the button
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You will then be taken back to Microsoft Edge and you need to click the button

LastPass: Free Password Manager just got
added and it can...
o See the websites that you visit
¢ Display notifications
¢ Read and change anything that you send or
receive from websites
hMore

D Allow for InPrivate browsing

Next click the LastPass icon in the top right-hand corner of Microsoft Edge and select
and follow the steps from step 5 for the Chrome Install above
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Get started with your email

Email address

By completing this form, | agree to the Terms and
Privacy Policy. | want to receive promotional emails,
unless | opt out.

LOG IN CREATE AN ACCOUNT




Note: You only need to create one account, so if you use more than one browser create your
account in the first one and then use LOG IN for subsequent browsers.
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Get started with your email

0 Viake sure to use a real email address
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By completing this form, | agree to the Terms and
Privacy Policy. | want to receive promotional emails,
unless | opt out.

LOG IN CREATE AN ACCOUNT




