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Apple Notes

* In the beginning, Notes was not very useful
« Many many apps for taking notes became available, including

 OneNote (MS), Evernote, SimpleNote, Bear, Agenda, Notion,
Obsidian, etc

 Far too many to list !!!

* | tried many of them over the years but in the end Apple
has made Notes as powerful as nearly all the others and it’s
fine for most people’s needs (mine included %)

* It runs on ALL Apple devices
* [t's free



Features to be covered...

Notes
* Creating in Notes
* Creating outside Notes
+ Editing notes
* Pinning notes

Searching notes

Tags
 Words that start with a “#” e.g. #family

Folders
Smart Folders

Linking notes
 Type “>>" then some text from the note you want to link to

Sharing notes
» See following slides



Sharing Notes (1)
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Sample Note

1. Kihkjsdhfkisd

2. Wbbin

3.

4. Seers

ffgfaf gghgj hh
sdfsdf jokikijl ljjljth

Carrots



Sharing
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Sample Note

1. Kihkjsdhfkisd

2. Wbbin

3.

4. Seers

ffafgf gghgi

sdfsdf jokjkijl
Carrots

No

tes (2)
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Sample Note

Make sure Collaborate is
shown and you are happy
for them to edit the note

On your Mac you (likely)
only have 3 options:

Notes
1 — use Apple Mail
Collaborate
Only invited people can edit
2 — use Apple iMessage
'u <« © Q (blue text, not SMS green)
Paul John ake Klein Alyson
Hirszowicz Lyaon Kiein
L - 3- copy the link and use
lj & Add to Reading List . .
®) AirDrop something else to share it
0 Mail < 1 (e.g. Gmail)
\s4 Messages < 2
N/ Openin News O Ph P d
&4 Invite with Link n your I one orira you
@ Freeform will ||ke|y have more
& Simulator options to share the Note
:—| Reminders
Shortcuts (eg WhatSApp)
& Copy Link < 3
&> Edit Extensions...
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Features to be covered — 2

 Demo of Note sharing...

 Action lists (e.g. for shopping)

e Calculations (=)

* Integration with Reminders (see next slide)



Add a Note to Reminders . ... somdcon

is shown
o v & 6 @8 0 Q |4,
|
9 June 2025 at 10:59 — Sh
This note is not supported on some of your| | Sample Note
Notes
Sample Note
Send Copy
1. Kihkjsdhfkisd
2. Wbbin 2
4. Seers w"‘ ﬂu ‘u t
: Paul John Jake Klein Indy
Hirszowicz Lydon
ffafaf aghai O Mail
sdfsdf jokikil ® AirDrop
 kd Messages
@ Freeform
Reminders
@ shortcuts
Carrots 5 Edit Extensions... ?
_




Add a Note to Reminders (cont’d)

1. Choose a list
*  Reminders

Sample Note

Sample Note

Kjhkjsdhfkjsd
Whbbjn

Seers

gghgj  hh
jokjkjl ljjljln

Choose List: Reminders ¢ Cancel _ML




Open Reminders App

| NON " i
Click on your note
Q
Today
1
Scheduled Afternoon
= Sample Note
@ 2 J 0 Sample Note
All Flagged
1. Kjhkjsdhfkjsd
0 2. Wbbjn
3.
Completed 4. Seers

ffgfgf gghgj hh...
Reminders 14:00

MailButler
® Add List i



Edit Reminder details

Animations  Slide Show Record Review View Sample Note B |
. Sample Note

™ —
1. Kihkisdhtkisd
2. Whbin

(| JON ) 3. + . -
4. Seers 1. Click on the “i

Q Sse

Tocda! i gahai o
1

Scheduled Afternoon remind me (3 On a Day
09/06/2025
{ o Samp Ata Time ®
Sample .
Flagged 14:00

At a Location

When Messaging a Person 2_ Change aS needed

S O) N

Completed early reminder None

ffgfgf gg repeat Never

Remindg
e Pt priority None

list @ Reminders
e Email Snooze
URL
e Work images & Add Image...
e Reminders
Family

‘=) MailButler 12

® Add List




Scan <n> pages to 1 document

* MacOS has had a document scanning utility for as long as |
can remember...

* It is called “Image Capture” and it is installed as standard
on all versions of macOS

* You can launch it by pressing CMD+Space and then typing
llimagell
OR from the “Other” folder in the Launchpad

* Demo...



mage Capture

| NN ) Image Capture
DEVICES (o)

Kind: [E3 Colour &
SHARED

M Canon MG3600 series

»

Resolution: 75 @ dpi
Use Custom Size
Size: 0 0 pixels ¢

Rotation Angle: 0

Auto Selection: Detect Separate Items &
Scan To: & Pictures
o e [ Name: Scan

Format: JPEG
Image Correction: None &
/‘ < 11" June monthly meeting: Fizz and cake on offer!
o

207 June Celebration at the Bull Hotel, Gerrards Cross

7 August Fun Event at CSP Cricket Club

Hide Details Overview Scan



Image Capture (2)

2. Change
anything else as
needed, e.q.

| NON Image Capture Resolution

DEVICES @

Kind: Colour
SHARED

® Canon MG3600 series 4 Resolution: 76 @ dpi
Use Custom Size
Size: 0 0 pixels ¢

Rotation Angle: 0

Auto Selection: Detect Separate Items & 1 Cl |Ck here

Scan To: & Pictures

Name: Scan

Format: PDF [
Combine into single document
e s o OCR
e
ot e Image Correction: ~None &

Hide Details Overview Scan 15







