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Spreadsheets

MS Excel or Mac Numbers?
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Let’s start at the beginning

Back in the way distant past Apple
computers were the go-to hardware

for presentation projects.

If you worked with desktop publishing in
Press or Advertising you would likely
use an Apple computer with the industry

standard QuarkXPress software.
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Mac Numbers and its word processing
partners, Pages and Keynote, have
their roots in the “visual” presentation.

Numbers adds the “practical” with
traditional spreadsheet functionality
and more .
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People who prefer Apple Numbers over
Microsoft Excel usually aren’t saying
it’'s more powerful—they’re saying it’s

nicer for certain kinds of use.

The difference comes down to
philosophy.

Employee Schedule

Lunch Weekly Overtime
Break hours Pay

. 1h Om 5h Om 150%
~urly Rate Total Hours R jular Pay | Extra Time Total

Jones, K Manager £175.00 £157.50 £332.50
Smith, J Sales Rep £22.00 8:00 £110.00 £99.00 £209.00
£0.00 0:00 £0.00 £0.00 £0.00
£0.00 £0.00 £0.00

Position

Regular and Overtime Pay
£400.00

£300.00

£200.00

£100.00

£0.00
Jones, K Smith, J

B Regular Pay " ExtraTime

Jones, K
Smith, J 25/10/20 8:00 am 5:00 pm 8:00
0:00
0:00
0:00
0:00
0:00

0:00







Cuda

Mac user group 2024-2025 School Year

September 2024 October 2024 November 2024 DATE DESCRIPTION

02/09 School Starts

1 1 2 3 4 5 6 1.2 3
2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10
9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17

16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24

1. Cleaner, more Visual dGSign 23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30

30 O/ A B C| D E F G |
December 2024 January 2025 1 February 2025
2
Numbers treats a spreadsheet s s 45 6 74 615 cmte 34 4B
: . 16 17 18 10 20 21 22 20 21 2 2 24 25 266 17 18 19 20 21 22 23
mOre Ilke a Canvas than a rlgld 23 24 25 26 27 28 29 27 28 29 30 3 7 24 25 26 27 28
30 31 8

grid. f g s [ =

1 2 3 4 5 6 1 2 3 4

7 8 9 10 11 12 13 5 6 7 8 9 10 11

. 14 15 16 17 18 19 20 12 13 14 15 16 17 18

You can place multiple tables, 21 22 20 24 25 26 27 19 20 21 22 23 24 25

charts, and text freely on a page. . R — —

1 1 2 3 4 5 6 1 2 3

2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10

9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17

. . i6 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24

FOr thlngs ||ke bUdgetS, reports, Or 23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 31
30

presentations, this feels more R ——
iIntuitive and less cluttered than

Excel’s single endless grid.
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2. Easier for casual users

If you’re not doing heavy data
analysis, Numbers feels simpler.

Many tasks —like creating charts
or formatting tables —take fewer
steps and look polished by
default.

WILDCATS FOOTBALL TEAM

Team sheet

Teamsheet

First Name LastName Pho Email Parent(s) Notes

Todd Smith 01234 56 3 no_reply@example. Justine

Alicia Jones 01234 567 890 no_reply@example.com George & George - Coach
Martha

Team Management

First Name Last Name Phone Notes

George Jones 01234 567 890
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3. Better-looking outputs

Numbers is strong at making
documents that /look good without
much effort.

Templates are more design-focused,
which appeals to people creating
reports or personal trackers.
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4. Tight Apple ecosystem
integration

It works seamlessly across
Mac, iPad, and iPhone, with
smooth syncing via iCloud.

If you’re deep in Apple’s
ecosystem, that
convenience matters.
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5. Less overwhelming
Excel can feel like overkill for
basic heeds.

Numbers intentionally hides
complexity unless you go
looking for it.
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xcel can feel like overkill for
asic heeds.

Numbers intentionally hides

complexity unless you go
looking for it.
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Why did | buy into Mac?

| bought a Mac because it works properly.

So why not use their Office Suite? It’s
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Why did | buy into Mac?

| bought a Mac because it works properly.

So why not use their Office Suite? It’s

ARC (TS [Pree!
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Compatibility
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Compatibility

In Numbers, you have the usual
function, you can

to Excel in XLS format.

Opening an XLS file is
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Compatibility Conversely
In Numbers, you have the usual
function, you can

to Excel in XLS format.
Opening an XLS file is
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Compatibility Conversely
In Numbers, you have the usual
function, you can
to Excel in XLS format. m
Opening an XLS file is
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Compatibility Conversely
In Numbers, you have the usual

function, you can
to Excel in XLS format. m
Opening an XLS file is

does not

export or open
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Compatibility Conversely
In Numbers, you have the usual
function, you can
to Excel in XLS format. m
Opening an XLS file is

does not

export or open
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If you want Excel and its partner
Word, you will have to either;

Microsoft 365

Office
24 for Mac
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Build a New Spreadsheet

Click on the Numbers Icon

Qi

1
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) | AVERAGE ) | ) ) (. COUNTA O
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O 100% v = |, & B O® ® @ Ga) @ th By ®
View Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
+ S| Sheet

Sheet Name

Mac user group

Background )

Duplicate Sheet

OO0 Colour Fill Delete Sheet
_ O _a—= sl m EEE
| == oh A= e

Banana

Add another colour for ahdaszaasss

A *uuun



00 @ Untitled — Edited
O 100% v 1= B, = B O® ® @ G & M By ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
o Sheet 1 Table Text Arrange

Mac user group

And to save time,

Example

@ C D Il
~ V Freeze Header Rows '

v Freeze Header Columns t

Distribute Rows Evenly

Distribute Columns Evenly

Unhide All Rows
Unhide All Columns O

Show Sort Options

Show Filter Options

—_
lal

Show Category Options -

Gl

Create Pivot Table

Bring to Front
Send to Back

Align Objects
Distribute Objects

Cut

S

Copy Snapshot

Paste

Paste and Match Style
Clear All

Lock

Unlock

Import from iPhone oriPad >

Data Format

Automatic
Fill eoeo
Colour Fill
PP P
Border
0+ | Border Styles
EERNS RIS

— _— @ > os3sptl

Conditional Highlighting...
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D 100% v = ;] 5 B 0 ® @ &) th B ®
View Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
+ S| Sheet

Sheet Name

Mac user group

Background

[®)

Duplicate Sheet

Example

Oops - added a colour
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O 100% v 1= B, = B O® ® @ G & M By ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media . nent Share Format Organise
o Sheet 1 Table Text Arrange

Data Format

Mac user group

Fill '

Colour Fill

Example RN T

; 0 4+ | Border Styles
3 N ERINE SRS
: - — _— @ os3spt <
(75 Conditional Highlighting...
Add more colour as :
O Colour Fill
° 10 -

:E .='. ......
=) -
-rT Ted —

AAAAAAAAEESR
YYYYYYYYYYY

: ,
" YYVTYYYYYYYY

Opacity
30%

) | AVERAGE ) | ) ) (. COUNTA O

a p UOOO000000)

LO00000000
LOO0000000
DO0O00O00000
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M 100% v = &, B © =T @O @ @ M L ®
View Zoom Add Category Pivot Table sinconis ulRe __Chart Text Shape Media . nent Share Format Organise
o Sheet 1 | B , ‘ Table Text Arrange

Data Format

Mac user group

Fill [

v Colour Fill

Example gk -l -

4
4

Ll
>
4|
>

o

-

0+ | Border Styles
EERNS RIS

— _— @ > o35t s

Conditional Highlighting...

This time add a third

© 0 N O o B W N

—_
o

) | AVERAGE ‘ ) ) . COUNTA O
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J  100% v = B, m B 0 ® O « & M & ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
+ Sheet 1 Cell Text Arrange

Mac user group IS

< >
i il [ |
i Table Styles
i [ ]
f Table Options
i Budget-1 Title
: _ Caption

Headers & Footer

ol ®@EHolE mImo@

The third table . . . 4

Columns

Table Font Size

C
Table Outline

— O > o350l

Outline Table Title

Table 1

—_

Gridlines

iy Wil

Alternating Row Colour

2
3
4
5
6
7
8
9

-
o

Row & Column Size

Height

Width

20 pt =

98 pt
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Example

Reduce to 1 column

o0
(D)
View

-~

100% v

Zoom

Sheet 1

Budget

Add Category

Pivot Table

A

Table 1

@ Untitled — Edited

[E3 o ® Y, © Cal
Insert Table  Chart Text Shape Media

Budget-1

@

Share

A S

Format Organise

Cell Text Arrange

EgEE|EEEE

Table Styles
[ ]

Table Options

Title
Caption

Headers & Footer

BHoE ®@=Ho@E mmmo@

Rows

Columns

Table Font Size

Table Outline
—© @ > o350l

Outline Table Title

Gridlines

Alternating Row Colour

Row & Column Size

Height 20 pt

Width 98 pt
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0 100% v = B, & B O &® 0 G & M L ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
+ Sheet 1 Table Text Arrange

Data Format

Mac user group

. G osel

4 Colour Fill

xa m e ‘ Budget-1 Border
‘ e L e 0] [g| BorderStyles
, | |

Conditional Highlighting...

Add some colour to

This will be our “Grand

Total” display




L BCN @ Untitled — Edited
O 100% v = B, 3] — = Q@ Ga &) M & @
View Zoom Add Category Pivot Table Cha Shape Media Comment Share Format Organise
' New Formula |
+ Sheet 1 | | Table Text | Arrange

O A B C D Il

Mac user group

Average Data Format

Multiple
Maximum
1 d
2 | Hall Hire e 250.00 Count
3 | Caterer 44 £20.00| £ 880.00 Product
- Fill Xy
14 |DJ £ 300.00 Stock Quote
~ 5 | Decorations Say| £ 65.00 Colour Fill
o 6
{ 7 o000 L)
N : .
N Bar Drinks Border
o P e 0]  [g BorderStyles
s Beer 1 £50.00 £50.00

Il
L
®

Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00 = O 1pt' <

Ad d s O m e d at a t o t h e | i Conditional Highlighting...

Grand Total

Then add a Sum total

to each using the drop
down

(suM  £1,495.00 ) ( AVERAGE £373.75 ) ( MIN £65.00 ) (MAX  £880.00 ) (COUNTA 4




@ Untitled — Edited
® &® © A 5] ) & S)

| NON

D 100% v = &, 3 &
View Zoom Add Category Pivot Table

+ Sheet 1

Mac user group

Example

Budget
Hall Hire i 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00

Grand Total

£1823.00

Table

Text

Shape

Media

Bar Drinks
Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

Comment

Share Format Organise
Sheet
Sheet Name
Background O

Duplicate Sheet

Delete Sheet
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® O
7] 100% v B B © ® O w & S
Zoom Piv Insert lable Chart ext Shape M Format Organise
[ sheet1 ] Functions
A B D Q
Mac user group
! Recent ACCRINT
2 | Hall Hire 250.00 ACCRINTM
. 3 | Caterer 44 880.00 Date and Time ACOS
| 4 |DJ 300.00 Duration ACOSH
| 5 | Decorations 65.00 Engineering ADDRESS
6 Financial AND
N 7 A B C D Logical & Info AREAS
8 Bar Drink Numeric ARRAYTOTEXT
3 ar Drinks
I Reference ASIN
N T - Statistical ASINH
:. . O 2 Beer 1 £50.00 £50.00 Text ATAN
1 3 Wine 20 £8.50 £170.00 Trigonometric ATAN?2
'I 4 | Soft Drinks 40 £2.70 £108.00
1 5 Insert Function
1 6
1
® 7
Click on Table 3 to ‘ )6 LT
1 8
i 9 The ABS function returns the absolute value
1 10 of a number value or of a duration value.
1
1 ABS (num-dur)
1 « num-dur: A number value or duration
“ value.
A
. Notes
Grand Total II o The result returned by ABS is either a
1

positive number value, positive duration
value, or 0.

S . fy v ( Budget:D10 v )+( BarDrinks:010 + )| € @

Examples

=ABS(A1) returns 5, if cell A1 contains 5.

Add the 2 totals from

tables 1& 2

Formula Result £1823

=ABS(5-8) returns 3.
=ABS(0) returns 0.

=ABS(B1) returns 0, if cell B1is empty.
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Example

Now we will arrange

[ NON
El 100% v

View Zoom

+ EEE

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say £ 65.00
£ 1,495.00

Grand Total

£1823.00

@ Untitled — Edited

8B A} © o)
Table  Chart Text Shape Media
Bar Drinks
Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00

Soft Drinks

40

@

Comment

) & ®
Share Format Organise
Sheet
Sheet Name
Sheet 1
Background O

Duplicate Sheet

Delete Sheet




L BN @ Untitled — Edited
B 100% v = &, B 8 0 ® Q@ « @ 0 » ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
S m Table Cell Arrange

Mac user group o .

Budget

- Style Layout
1
3 )
j 2 | Hall Hire £ 250.00
_ 3 | Caterer 44 £20.00 | £ 880.00 Font
4 4 |pbJ £ 300.00 Helvetica Neue
5 Decorations Say | £ 65.00
] . Regular 10pt
] 7 Bar Drinks B I U ¥-3 G
| : s
- Character Styles  Characte
; 9 Beer 1 £50.00 £50.00
10 Win& 1,495.00 20 £8.50 £170.00
Soft Drinks - 40 £2.70 £108.00 Text Colour ¢

Now we will arrange

I

Wrap text in cell

Spacing 1.0 - Single
Grand Total

£1823.00
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Example

Now we will arrange

O A B C D
Budget

1

2 Hall Hire £ 250.00
3 Caterer - 44 £20.00 | £ 880.00
4 DJ £ 300.00
5 Decorations Say | £ 65.00
6

7

8

9

10 £ 1,495.00

Grand Total

£1823.00

Eﬂ‘,
Add Category Pivot Table

@ Untitled — Edited

E3 B8

Insert Table

® ®

Chart Text

Bar Drinks
Beer 1 £50.00 £50.00
- Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

©

Shape

o)
Media

@

Comment

M
Share
Table Cell
Table Style 2
Style
Font

Helvetica Neue
Regular

B I U

A S

Format Organise

Arrange

Layout

Character Styles

Text Colour £

Wrap text in cell

Spacing

1.0 - Single
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O 100% v = &, &2 B O® & @ Ga) & M & ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
S Sheet 1 Table Cell Arrange

Table Style 2 v
ac user group
Hall Hire £ 250.00 Style Layout
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00 Font
Decorations Say | £ 65.00

Helvetica Neue

Regular 10pt
: B I U S v

& 142600 Character Styles  Character Style

O A B C D Il

Bar Drinks Text Colour £

Beer 1 £50.00 £50.00
Wine 20 £170.00
Soft Drinks 40 £108.00

Now we will arrange

Wrap text in cell

© 0 N O o BB W N -

Spacing 1.0 - Single

—_
o

£328.00

Grand Total

£1823.00

) ( AVERAGE ) ( COUNTA 3
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Example

Now we will arrange

00 @ Untitled — Edited
0 100% v = B, = 8B ® = @ Ga @
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment
+ Sheet 1
Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
O A B C D v Ul

© 0 N O o B W N =

—_
o

Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00
£328.00

Grand”

£1823.00

M & S)
Share Format Organise
Table Cell Arrange
Table Style 2 v
Style Layout
Font
Helvetica Neue
Regular 10pt o
B I U S v

Character Styles Character Style

Text Colour &

I
Sl

Wrap text in cell

Spacing 1.0 - Single
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Now we will arrange

Example

[ MO )
0 100% v

View Zoom
—= Sheet 1
Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
i 1,495.00
Bar Drinks

Beer

1 £50.00 £50.00

Wine

20 £170.00

Soft Drinks

40 £108.00

£328.00

A

Grand Total

1 £1823.00

Formula Budget::D10 + Bar Drinks::D10

Add Category

0

Insert

@ Untitled — Edited

8B
Table

®

Chart

(el
&

Text

©

Shape

ol

Media

&)

Comment

Share

A S

Format Organise

Table Cell Arrange
v Update
Style Layout
Font
Helvetica Neue
Regular 10pt o
B I S $Hyv

Character Styles

Text Colour &

Wrap text in cell

Spacing

1.0 - Single




| BCN
N 100% v
View Zoom
+ Sheet 1

Mac user group

Budget
Hall Hire £ 250.00
J Caterer 44| £2000 ¢ 880.00
] DJ £ 300.00
E I : Decorations Say £ 65.00
I ; £ 1,495.00
Bar Drinks

Beer

1

£50.00

£50.00

20

£170.00

Now we will arrange

40

£108.00

£328.00

1,2,3,4,5,6

Formula Budget::D10 + Bar Drinks::D10

Add Category

0

Insert

@ Untitled — Edited

8B
Table

®

Chart

(el
&

Text

©

Shape

ol

Media

&)

Comment

Share

A S

Format Organise

Table Cell Arrange
v Update
Style Layout
Font
Helvetica Neue
Regular 10pt o
B I S $Hyv

Character Styles

Text Colour £

Wrap text in cell

Spacing

1.0 - Single
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) 100% v 1= B, ) B O® & @ Ga) & M & ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
S Sheet 1 Cell Text Arrange

Mac user group S s

< >
Hall Hire £ 250.00 e
Caterer 44 £20.00 | £ 880.00
] DJ g 300.00 ’
: Decorations Say £ 65.00 TabI(E Styles
‘ Table Options
] Title
' Caption
, £ 1,495.00
Headers & Footer
Bar Drinks
e 0@ me@® @
Beer 1 £50.00 £50.00

Now we will arrange P E— oo

Columns

Table Font Size

£328.00 Table Outline

— O B o350t l

Outline Table Title

A

Grand Total

Gridlines

ES S NI e R

1] 2] 3] 4] 5, 6’ 7 Alternating Row Colour )

Row & Column Size

£1823.00

Height 37 pt s

Width 265 pt <
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) 100% v = &, = B O® & @ PN &) M & ®
View Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
+ Sheet 1 Sheet

M Sheet Name
acC user group Budget Sheet
Hall Hire g 250.00
Caterer 44| £2000|¢ 880.00 Background )
] DJ £ 300.00
: Decorations Say | £ 65.00
»» Duplicate Sheet
xa m e | o
: £ 1,495.00

Bar Drinks

Beer 1 £50.00 £50.00

Now we will arrange =, @ = o

£328.00

£1823.00

1,2,3,4,56,7,8

Perhaps resize font
size for the Grand Total



00 a L| Edited
) 100% v = B, = E. B O 2 M & S)
View Zoom Add Category Pivot Table Insert ¥ a___Chart Text Shape Media Comment Share Format Organise
+ Sheet 1 J Sheet

M Sheet Name
acC user group Budget Sheet 1
Hall Hire g 250.00 < ?
Caterer 44| £2000|¢ 880.00 Background O
] DJ £ 300.00
: Decorations Say | £ 65.00 = =
1 ] v/ia|w Duplicate Sheet
:b ™ AV A
. Delete Sheet
i £ 1,495.00
, Bar Drinks
Beer 1 £50.00
Add a 4th Table for N -,
40 £108.00

£328.00

To do this:
Click on the Table e
button at top of

page and choose

your style.
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Add your guests to this

Example

&,

Add Category Pivot Table

® O

il 100% v =

View Zoom

—= Sheet 1

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

£1823.00

© 00 N O o B W N -

N N N N N NN 2 A a2 a A  a a A=,
O oA W N =), O ©W 00 N OO o b WwN - O

Gail

3

Insert

C

Table 1

@ Untitled — Edited

8B
Table

®

Chart

(el
&

Text

©

Shape

o)
Media

| ——

Derek

Elaine

John

Dennis

Nick

Carolyn

Michael

Colin

Silvia

Val

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Michael

Deborah

Lesley

Gail

Derek

Elaine

\

) [ AVERAGE

) ( COUNTA

25

@

Comment

Share

Table Cell

Table Style 2*

Style

Font

Helvetica Neue

Bold

A S

Format Organise

Arrange

v Update

Layout

o R

Character Styles

Text Colour &

I

Wrap text in cell

Spacing

1.0 - Single
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Add your guests to this

You could also sort
them alphabetically

If you want using the
Organise button (top
RH corner)

Example

)
[ )
\ 4

0 100% v

View Zoom Add Category
S Sheet 1
Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks
Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

@ Untitled — Edited

= ® 8B 0 ® @ @ & th
Pivot Table Insert  Table Chart  Text Shape Media Comment Share
O A C D E Il

Table 1

3

2 | Gail

3 | Derek
4 | Elaine

5 |[John
6 | Dennis

7 | Nick ‘
9 [ Michael
10 | Colin
1 | Silvia
12 | Val
13 | Rose

Colleen

Patricia

Brian

Mary

' Susie

Mike

Michael

Deborah

Lesley

Derek

Gail

Elaine

) ( AVERAGE

) ( COUNTA 25

Table Cell

Table Style 2*

Style

Font

Helvetica Neue

Bold

A S

Format Organise

Arrange

v Update

Layout

13pt O

o R

Character Styles

Text Colour &

I
Sl

s B

Wrap text in cell

Spacing

1.0 - Single
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Add some column

Example

® O

il 100% v

View Zoom

—= Sheet 1

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

£1823.00

A o wWN

10
11

12

EBJ
Add Category Pivot Table

@ Untitled — Edited
£ ==] ® A3 © ol @

Insert Table  Chart Text Shape Media Comment

C D E I

Table 1

Invite Sent

Yes No

Gail

Derek

Elaine

John

Dennis

Nick

Carolyn

Michael

Colin

Silvia

Val

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Michael

Deborah

Lesley

Gail

Derek

Elaine

\

) [ AVERAGE

) (COUNTA 4

Share

Table Cell

Multiple

Style

Font

Helvetica Neue

Bold

A S

Format Organise

Arrange

Layout

o R

Character Styles

Text Colour &

Wrap text in cell

Spacing

1.0 - Single




Fraction

000 & Untitled — Edited Numeral System
Em] 100% v = &, ) ==| ® 7! @) & S A Scientific
View Zoom Add Category Pivot Table Insert  Table Chart Text Shape Media Comment Share Text ise
S Sheet 1 je
Date & Time

Duration
Mac user group N )
O A T C D E Il Star Rating
Hall Hire £ 250.00 Slider
Table 1
Caterer 44 £20.00 | £ 880.00 Stepper L
] DJ £ 300.00 ! rl '"""ism | Yes No Awaiting Pop-Up Menu s
Decorations Say | £ 65.00 2 Gail - ,
| 3 | Derek — Create Custom Format... e
i 4 | Elaine BoTaeT
] 5 | John ‘ ‘ 0 an Border Styles
: 6 | Dennis |
‘ £ 1,495.00 S AN O | | S S — | |
3 7 Nick s -
3 [ A
8 | Carolyn = — - O 035ptiv
Bar Drinks 9 Michael &
e 10 | Colin - Conditional Highlighting...
Beer 1 £50.00 £50.00 P .
11 | Silvia ‘

Add some tick boxesto = @ = ms e =

13 | Rose

Colleen

Patricia

Brian

Mary

£328.00

Susie
Mike
Bill

SN i< Michael

Find this on RHS of e -

Gail

screen. Go to Cell /

Elaine

Data Format / Tickbox.

:} (:AVERAGE ) ( ) ‘(COUNTA 25
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Add more tick boxes to

Example

00

il 100% v

View Zoom

- Sheet 1

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

£1823.00

© 00 N O o B W N -

N N N N N N N =2 2 a2 a a aa a 4a -
O 00 A W N 2 O ©W 0o N O o B W N = O

&,

Add Category Pivot Table

@ Untitled — Edited
(B3] 8

Insert Table

Gail

®

Chart

lrel
Ty

Text

©

Shape

o)
Media

Awaiting

Derek

Elaine

John

Dennis

Nick

Carolyn

Michael

Colin

Silvia

Val

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Michael

Deborah

Lesley

Gail

Derek

Elaine

) ([ AVERAGE

) ( COUNTA 50

@

Comment

0 »

Share Format

Table Text

Data Format

Tickbox

S)

Organise

Arrange

A
v

Fill -

No Fill

Border

O+ B

Border Styles

A
v

— | O o35pt ¢

Conditional Highlighting..
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T 100% v = @, m 8 0 ® © ® (h L 6
Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
Functions

A B C D

M :
ac user group Budget All ABS
1 O c D E I Recent ACCRINT
2 | Hall Hire £ 250.00 ACCRINTM
Table 1
3 Caterer 44 £20.00 | £ 880.00 Date and Time ACOS
4 |pJ £ 300.00 ! wm Y:' "f Aweitng Duration ACOSH
5 | Decorations Say | £ 65.00 2 | Gail v - - Engineering ADDRESS
H 6 3 | Derek v B & Financial AND
N |/ 4 | Elaine v 0 & Logical & Info AREAS
" 8 5| |John @ g = Numeric ARRAYTOTEXT
; 9 6| |Denni v | Reference ASIN
10 £ 1,495.00 R ;{ Statistical ASINH
- 7 Nick v | \
1 A B C D R e e R Text ATAN
] 8 | Carolyn v B L Trigonometric ATAN2
] Bar Drinks ol Mk v = - |
1 — — Insert Function
P 10 | Colin v = C
| B 1 £50.00 £50.00 — —
Add ticks for Invit - | fi sos
ine 20 8.50 170.00 — — X
I c s O r n v I e s Soft Drinks 40  £270 £108.00 12 Val “ | | '
13 Rose ‘q ! ( The ABS function returns the absolute value

of a number value or of a duration value.

Colleen

ABS (num-dur)
Patricia , i « num-dur: A number value or duration
value.

© 00 N O o B W N =

Brian

Notes

Mary

N
o

£328.00

« The result returned by ABS is either a
positive number value, positive duration
Mike V4 : value, or 0.

Susie

Bill
Michael
Deborah v : =ABS(A1) returns 5, if cell A1 contains 5.

And add a COUNTIF R et s

Derek @ | \ =ABS(0) returns 0.

fo r m u I a fo r t h e C o I B s ek _COUNT'F' (B2:B25 v ), ;tfue# o =ABS(B1) returns 0, if cell B1 is empty.

Examples

total

Formula Result



L N @ Untitled — Edited
T 100% v = @, m 8 0 ® © ® (h L 6
Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
Functions

A B C D Q

Mac user group
1 O A B c D E I Recent ACCRINT
2 Hall Hire £ 250.00 ACCRINTM
Table 1
3 | caterer 44 £20.00 | £ 880.00 Date and Time ACOS
4 |pJ £ 30000 ! invite Sent Yes No e Duration ACOSH
5 | Decorations Say | £ 65.00 2 | Gail 4 v - Engineering ADDRESS
N 6 3 | Derek v v @ Financial AND
N |/ 4 | Elaine v v @ Logical & Info AREAS
.. 8 5 |John v ) y Numeric ARRAYTOTEXT
| ’ 6 | Denni v ‘ Reference ASIN
4 ennis | ‘ . e
10 £ 1,495.00 Statistical ASINH
A =T o S 7/[Nick | & | &4 | ® | Text ATAN
8 | Carolyn v v = Trigonometric ATAN2
Bar Drinks 9 Michael v B & .
— — Insert Function
- T 10 | Colin v 5 &
2 Beer 1 £50.00 £50.00 -
° ° . 11 | Silvia v B v
Wine 20 £8.50 £170.00 f
Then add similar | 2 va v B E o ABS
4 Soft Drinks 40 £2.70 £108.00
v ‘ The ABS function returns the absolute value
5 13 | Rose \ | \ .
of a number value or of a duration value.
6 Colleen
. ABS (num-dur)
Patricia i « num-dur: A number value or duration
8
; Brian value.
Mary Notes
10 ik B : « The result returned by ABS is either a
Susie - positive number value, positive duration
Mike | value, or 0.
Bill
Examples
Michael P
Deborah v i =ABS(A1) returns 5, if cell A1 contains 5.
Lesley | =ABS(8-5) returns 3.
Gail | =ABS(5-8) returns 3.
Derek \ & ; =ABS(0) returns 0.
=ABS(B1) returns 0, if cell B1is empty.

_

v (B26 v)-(c26 v )+(p26v) QO
@

Formula Result 20



L N @ Untitled — Edited
T 100% v = @, m 8 0 ® © ® (h L 6
Zoom Add Category Pivot Table Insert Table Chart Text Shape Media Comment Share Format Organise
Functions

A B C D Q
Mac user group
1 O A B c D E I Recent ACCRINT
2 Hall Hire £ 250.00 ACCRINTM
Table 1
3 | Caterer 44| £20.00 ¢ 880.00 Date and Time ACOS
4 |pJ £ 30000 ! invite Sent Yes No e Duration ACOSH
5 | Decorations Say | £ 65.00 2 | Gail 4 v - Engineering ADDRESS
B 6 3 | Derek v v @ Financial AND
N |/ 4 | Elaine v v @ Logical & Info AREAS
] . i ARRAYTOTEXT
] ° John 4 \ Numeric 0
I 6 | Denni 4 \ Reference ASIN
4 ennis | ‘ . e
10 £ 1,495.00 v v Statistical ASINH
: 7 | Nick \ | \
: A B c D Pt - - Text ATAN
8 | Carolyn v v = Trigonometric ATAN2
Bar Drinks 9 | Michael v B C i
— — Insert Function
- T 10 Colin v = &
2 B 1 £50.00 £50.00 -
cer 1 Silvia v 5 “
3 | Wine 20 £8.50 £170.00 f
[hen add a Sum - 2 Val v 5 E *ABS
4 Soft Drinks 40 £2.70 £108.00
v The ABS function returns the absolute value
5 13 |Rose \ \ :
of a number value or of a duration value.
6 Colleen
. ABS (num-dur)
Patricia « num-dur: A number value or duration
8
; Brian value.
Mary Notes
10 £32000 ; « The result returned by ABS is either a
Susie positive number value, positive duration
Mike value, or 0.
Bill
Examples
Michael P
Deborah =ABS(A1) returns 5, if cell A1 contains 5.
Lesley =ABS(8-5) returns 3.
Gail =ABS(5-8) returns 3.
Derek | / ‘ =ABS(0) returns 0.
=ABS(B1) returns 0, if cell B1is empty.

Like Excel you
start the syntax
with an “=*

Formula Result

20

f » (826 v)-(c26 v )+(026 7)) Q@
-
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Mac user group

Examp

Tick as you receive

“Y" or “No"” in their
relevant columns

00

il 100% v

View Zoom

- Sheet 1

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00

£328.00

@ Untitled — Edited v

G 3 = ® Y, © [N
ab Insert Table  Chart Text Shape Media
Table 1

Invite Sent Yes No Awaiting
Gail v v E
Derek v v C
Elaine v v E
John v \
Dennis v | |
Nick v v |
Michael v B C
Colin v ) &
Silvia v B v
Val v B &

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Michael

Deborah

A0 00

Lesley

<

Gail

Derek

N
h |

@

Comment

M &
Share Format
Sheet
Sheet Name
Sheet 1
Background

Duplicate Sheet

Delete Sheet

S)

Organise




L BN @ Untitled — Edited
D 100% v = B, &2 B O® & © Ga) & t L ®
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
SE Sheet 1 Cell Text Arrange

Mac user group
. = GUEST LIST ' =

Caterer 44 £20.00 880.00

£
7
DJ e 300.00 1 Invite Sent Yes No Awaiting
el w o TR QUEST LIST e
V4 &

T . ¢ >

l 2 v
] 3 | Derek v
, 4 | Elaine v v B Table Options
] 5 | John v | Title
] 6 Dennis v | Caption
,: £ 1,495.00
7 | Nick 4 v !
o o 8 | Carolyn v v ‘ Headers & Footer
ar Drinks 9 | Michael v :
] - - - BH 0 g 1 ED o
s 10 | Colin v = B
3 B 1 £50.00 £50.00 | — . —
° i | 11 | Silvia v i v
3 Wine 20 £850 £170.00 ~ - - Rows 26 O
Add a table title, and . o |val
[ i Soft Drinks 40 £2.70 £108.00 -
: 13 | Rose v ‘ Columns 5 v

Colleen

Patricia ‘ | Table Font Size

Brian

Mary ‘ ‘ Table Outline

Susie | —8 -u7 0.35pt <
Mike ‘ * Outline Table Title

Bill

(SC Al oOTA )
Qrar 1O Michael

£328.00

Gridlines

£1823.00 Deborah ~ /

Lesley
Gail
Derek

Alternating Row Colour

Row & Column Size

Height 20pt 1S

Width 80 pt =

) ( AVERAGE 13.5 ) ( ) ( COUNTA 104
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Mac user group

Go to the ‘Media’

Select Photos/Videos

Example

o0
Gl
View

.+.

100% v

Zoom

Sheet 1

—_

© 0 N O o B W N

—_
o

IOI

© 00 N O o B W N =

-
o

- @,
ate l
A B C D
Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00 4
£ 1,495.00
O |
A B C D

Beer

Bar Drinks

1

£50.00

Wine

20

£170.00

Soft Drinks

40

£108.00

Qrar

£1823.00

£328.00
O

A

@ Untitled — Edited

2B 0 B O S ]
Table Chart Text Shape ‘1 7 ‘ l Share
‘ S Music... r
2 Image Gallery
& Web Video...
O Record Audio
+++ Choose...
iPhone (8)
Take Photo
Scan Documents
GUEST LIST Add Sketch
Invite Sent Yes No Awalﬂng] ; .

Gail v v @ Chris's iPad

U v v . Take Photo
Scan Documents

Sone < s Add Sketch

John v ] ]

Dennis 4 (

Nick v v &

Carolyn v v [

Michael v 1

Colin v C

Silvia

Val

Rose

Patricia

Colleen ‘ ' |

Brian

Mary

Susie

Mike

Michael
Deborah

Lesley

Gail

Derek

By ®
Format Organise
Cell Text Arrange

Table Styles

Table Options

& Title

Caption

Headers & Footer

ol H=Ho@®

Rows

Columns

Table Font Size
Table Outline
——60 @lo

Outline Table Title

Gridlines

Ho §

<>

10

0.35pt <

(EEN RS IEE RS N

Alternating Row Colour

Row & Column Size

Height - 20pt <

Width 98 pt <

O
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Example

Add an image that wiill
become a heading

® O
0 100% v

View Zoom

+ G

—_

S © ©® N o o A~ W N

0

© 00 N O o B WN -

N
o

ol

A B C D I
Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00 4
; £ 1,495.00
O O
A B C D Il
Bar Drinks
Beer 1 £50.00 £50.00
Wine 201 PEhG £170.00
Soft Drinks ) £108.00
O
| £328.00
(] O
A Il

Grand Total

£1823.00

@ Untitled
B 06 ® O
Table Chart  Text Shape "
J Music...
= Image Gallery
& Web Video...
O Record Audio
-« Choose...
iPhone (8)
Take Photo
Scan Documents
GUEST LIST Add Sketch
Invite Sent Yes No Awaiting ] _ _
Gail v v Chris's iPad
Derek v v —  Take Photo
Elaine v v Scan Documents
. Add Sketch
John v
Dennis v
Nick v
Carolyn v
Michael v
Colin v
Silvia v
Val v
Rose v
Colleen v
Patricia v
Brian v
Mary v
Susie v
Mike v
Bill v
Michael v
Deborah v
Lesley v
Gail v
Derek v

24

20

Share

A S

Format

Cell Text

Organise

Arrange

Table Styles

Table Options

& Title

Caption

Headers & Footer

ol HoE =B

Rows 10 C
Columns 4.1
Table Font Size A A
Table Outline

0.35pt <

— © @O

Outline Table Title

Gridlines

(EEN RS IEE RS N

Alternating Row Colour D

Row & Column Size

Fit

<>

Height 20 pt

Fit

<>

Width 98 pt
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Example

Resize to fit

®
(D)
View

-+

100% v

Zoom

Sheet 1

Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ 2 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00
Soft Drinks 40 £2.70 £108.00
£328.00

Grand Total

£1823.00

0

Insert

@ Untitled
8 ®
Table Chart

el
&

Text

(@)

Shape

o)
Media

Gail

Derek

Elaine
John

Dennis

Nick

Carolyn

Michael

Colin

Silvia

Val

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Michael

Deborah

Lesley
Gail

Derek

CKLKCLCKKKKCNKNKNSCN NN NSNS NN NN N NS

&)

Comment

ul Q ®

Share Format Organise

Style Image Arrange

Thid Tl THid

Image Styles
[

Border /

No Border

Shadow /

No Shadow
Reflection
Opacity
100% <
Title
Caption




® ©o @ Untitled — Editec
] 100% v = B, B B 0 ® Q@ & M & @
View Zoom Add Category Pivot Table Insert Table  Chart Text Shape Media Comment Share Format Organise
r Sheet 1 Cell Text Arrange

Mac user group sl

~ f ; . i " v . : /. / " n N\ = = || < >
. . Table Styles
[ ]
" Il
] ’ , . Table Options
Budget GUEST LIST Title
1 Invite Sent ‘ Yes ‘ No ‘ Awaiting ‘ Caption
3 )
] Hall Hire £ 250.00 2 | Gail v v
Caterer 44 £20.00 | £ 880.00
= . —_ 3 Derek v 4 Headers & Footer
- 4 | Elaine v v
Decorations Say £ 65.00 HH O 1 EJ o
5 | John v
Line up the various | oo ¥ 2 ¢
7 Nick v v v
I ° h 8 | Carolyn v v Columns 5 C
elements using the 2 5| || (ol | @ | |
° ° 10 | Colin v Table Font Size A A
Bar Drinks o’ Silvia v v
_ 12 | Val v Table Outline
Beer 1 £50.00 £50.00
13 \/ A - A
Wees 820 essnf elrnioo] fioce ). 03spt T
Soft Drinks 40 £2.70 £108.00 14 Colleen v Outline Table Title
15 | Patricia v
16 | Brian v v -
y Gridlines
17 | Mary
=
18 | Susie v
£326.00 e i y v Alternating Row Colour D
20 | Bill v
21 | Michael v
22 | Deborah v v Row & Column Size
2 v v Height 20 pt C
Ggrand Total 3| | Loniey
24 | Gail v Width 80 pt o Fit
£1823.00 26| Beik v




00 @ Untitled — Edited
D 100% v i m B8 0 ® O ® W A ®
View Zoom Insert Table Chart Text Shape Media Comment Share Format Organise
+ Sheet 1 Style Arrange

Mac user group Body* -

Style Layout

Text

Font

Helvetica Neue

Regular Apt o

Add a main title

Click on Text on the
top bar

Hall Hire

250.00

Caterer

44

£20.00

880.00

DJ

300.00

Gail
Derek

v Character Styles

v

Decorations

Say

m|m|Mm|Mm

65.00

Elaine

v

John

Dennis

Beer

Wine

Bar Drinks

20

1

£8.50

1,495.00

£50.00 £50.00

£170.00

Nick

Carolyn

Michael

Colin

Silvia

Val

Rose

Soft Drinks

40

£2.70

£108.00

Colleen

Patricia

Brian

Mary

Susie

£328.00

Grand Total

£1823.00

Mike
Bill

Michael

Deborah

Lesley

Gail
Derek

CKLKLCKKKCNKNKCNCNSNN NN NN NN NN NS

Exa m Ie : - il B I U s B
. Invite Sent Yes No Awaiting

Text Colour &

———

Spacing

Bullets & Lists

i

1.0 - Single

None v
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Example

Choose a font & colour

100% v : H

Zoom

Sheet 1

Budget

GUEST LIST

0

Insert

@ Untitled
== ®
Table Chart

Invite Sent

Yes

Awaiting

Hall Hire 250.00 Gail

v

Caterer 44 £20.00 880.00 Derek

v

DJ 300.00

Elaine

m|Im|m|m

v

Decorations Say 65.00

John

Dennis

Nick

Carolyn

£ 1,495.00 ;
Michael

Colin

Bar Drinks Silvia

A Val

Beer 1 £50.00 £50.00
Wine 20 £8.50 £170.00

Rose

Soft Drinks 4 270 £108.00 Colleen

Patricia

Brian

Mary

Susie

Mike

£328.00

Michael

Deborah
Lreslreyr 7
Gail
Derek

Grand Total
£1823.00

R A SIS IEIEIEIEY

(e
Ty

Text

©

Shape

N @

Media Comment

Text

Share

A S

Format Organise

Style
Bodg*

Arrange

o e

Style Layout
Font
Indie Flower
Regular 4pt o
B I U s $iv
Character Styles  None v

Text Colour £

Spacing 1.0 - Single

Bullets & Lists None v
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Example

Drag to centre of your
header

Gl

View

100% v

Zoom

@ Untitled
(£ ==

Insert Table

®

Chart

e
&

Text

©

Shape

o)
Media

GUEST LIST

Invite Sent ‘

Yes

Awaiting

Gail
Derek

Elaine

v
v
v

John

Dennis

Nick

Budget
Hall Hire £ 250.00
Caterer 44 £20.00 | £ 880.00
DJ £ 300.00
Decorations Say | £ 65.00
£ 1,495.00
Bar Drinks

Beer 1 £50.00 £50.00 |
Wine 20 £8.50 £170.00 |
Soft Drinks 40 £2.70 £108.00 |
£328.00 |

Grand Total
£1823.00

Carolyn

Michael

Colin

Silvia

Val

Rose

Colleen

Patricia

Brian

Mary

Susie

Mike

Bill
Michael
Deborah

Lesley

Gail

Derek

CRRRRLERRRR R )

&)

Comment

M &
Share Format
Sheet
Sheet Name
Sheet 1
Background

Duplicate Sheet

Delete Sheet

S)

Organise



00 @ Untitled Editec
@O 100% v i = B ® ® @ G @ M & ®
View Zoom Insert Table Chart Text Shape Media Comment Share Format Organise
A Sheet

Mac user group

Sheet 1

VLETEE HAE B pARTY |

Duplicate Sheet
' : : Delete Sheet
' Budget GUEST LIST
' Invite Sent ‘ Yes No

™

Background D

Hall Hire £ 250.00 Gail v v A
Caterer 44 £20.00 | £ 880.00 Derek v v
= s e Elaine v v
Decorations Say | £ 65.00 John <
Dennis v
Be sure to ‘Lock’ all 5 y |«
Carolyn v v
elements in place. W woed |
Bar Drinks Silvia v v
e
Beer 1 £50.00 £50.00 - :
Wine 20 £8.50 £170.00 1089
e SoftDinks | 40 £270  £10800 o :
By going to: Format / = B
Mary v
Arrange [ Lock |8
| £328.00 Mike v v
Bill v
Michael v
Deborah v v
As we don’t want to = = y
- Grand Total s:‘r'ek j
lose our deSIgn ;O) £1823.00
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Example

That's it !
Now
Save!

\ LETS

Hall Hire

Caterer

DJ

Decorations

Beer
Wine
Soft Drinks

@ Untitled

HAVE B PARTY |

-
| .
- J

GUEST LIST

Sheet

Sheet Name

Sheet 1

Background

Duplicate Sheet

Locations

L= Chris's iM...
Macintos...

& Install... 2

iCloud
5 Numbers

& iCloud Dri...
(= Desktop

(Y Documents
¢ Shared

£5 Numbers
£5 Pages

Favourites

Tags
® Red

® Green

Save As:  PARTY PLAN

Tags:

< v 8=+ 2 Numbers Demo

—_—

. Demo build a spreadsheet

B Numbers Demo >

™7 Pat Pictures

New Folder

>

Delete Sheet
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R A

M lets Have B ?ar’rﬁl

|

Exa m p I e Hall Hire £ 250.00 ' Gail "‘"“‘:/s - Y:; - ‘“‘"’“"9
Caterer 44 £20.00 £  880.00 ;Derek v v
DJ £ 300.00 S v v
Bar Drinks List | £ 0.00 ;John v
Dennis v
'Nick v v
We have made a product with: « | «
£ 143000 'Michael v
Drinks Colin v
§Silvia v v
Beer 1 £50.00 £50.00 Val v v v
Wine 20 £850  £170.00 ‘Rose v
Soft Drinks 40 £2.70 £108.00 c Y,
4 tables + an image + text B R
Mary v
for a Party Budget & Guest N B
Bill v v
List with check boxes v v
Grand Total %Deborah v
I Lesley v Awaiting
and some totals ! £1,430.00 > B o




Cuda Things | like in Numbers

Mac user group Easy drag & drop groups of cells within a table with no

loss of formula or calculation integrity

| 1ania 1 1ania 1
O A B ¢ D E F G H I o) A B E D E F G H I
! I
2 2
> .
4 PM PA 4 PM PA
| ° Rent pm £3000.00 £36000.00 5 Rent pm £3000.00 £36000.00
| 6 Rates pm £1500.00 £18000.00 6 Rates pm £1500.00 £18000.00
|7 Elec pm £400.00 £4800.00 7 Elec pm £400.00 £4800.00
8 Gas pm £200.00 £2400.00 . Gas pm £200.00 £2100.00
° ginsurance pm £1000.00 £12000.00 9 Insurance pm £1000.00 £12000.00
10 SIKCliages S LY " Machine £200.00 £2400.00
pm maintenance
WiFi Phone etc £200.00 £2400.00 | °© , )
1 . .
pm Bank charges £250.00 £3000.00 [3e° suples £150.00 £1800.00
m
2 e oty o) P Nebsite etc. £50.00 £600.00
Accountant £250.00 - m
13 Foes pm WiFi Phone etc £200.00 £2400.00 |
| pm T systems pm £300.00 £3600.00
14 m:;qg‘:ance £200.00 Staff Wages pm £9000.00 £108000.00
Office supplies £150.00 # 00 Cleaner pm £400.00 £4800.00 [shipping £200.00 £2400.00
15 etc pm sharges pm
Accountant £250.00 £3000.00
o Website etc. £50.00 £600.00 = charges =200 £3000:00
pm Fees pm m
17 IT systems pm £300.00 £3600.00 Wy [ ;":i Phone etc £200.00 £2400.00
18 . . '3
Staff Wages pm £9000.00 £108000.00 A B o £400.00 £4800.00
Shipping £200.00 £2400.00 ﬂ y
19 charges pm b _ountant £250.00 £3000.00
| Fees pm
20 20
21 . .
£17100.00 | X12 £205200.00 21 £17100.00 X12 £205200.00
22 I 10000.00 *
Se £10 22 Sell £10000.00
23 Less VAT £8333.33
23 Less VAT £8333.33
24 25
24 25
25 -
26 6
27 0y
28 08
29 -
30 20
31 5
;




Cuda Things | like in Numbers

Mac user group

Quickly resize tables by dragging the corner handles for

more or less rows or columns.

10

1

12

13

14

15

16

Table 1
PM PA

Rent pm £3000.00 £36000.00
Rates pm £1500.00 £18000.00
Elec pm £400.00 £4800.00
Gas pm £200.00 £2400.00
Insurance pm £1000.00 £12000.00
Bank charges £250.00 £3000.00
pm
WiFi Phone etc £200.00 £2400.00
pm
Cleaner pm £400.00 £4800.00
Accountant £250.00 £3000.00
Fees pm
Machine £200.00 £2400.00
maintenance
Office supplies £150.00 £1800.00
etc pm
Website etc. £50.00 £600.00
pm
IT systems pm £300.00 £3600.00
Staff Wages pm £9000.00 £108000.00
Shipping £200.00 £2400.00
charges pm

£17100.00 X12 £205200.00

A

4



Cuda Things | like in Numbers

Mac user group

Keeping things simple, by grouping tables, graphs, text
and images to create a readable document.

List
nvite Sent Yes
v v
v v
= . & 2 Faine v v
1 =
Dennis v
v v
v v
p it Michael v
rinks Colin v
uantity | Price ota ilvi v v
v v v
« 4
llllll v
2 aaaaaaa v
Brian v v
Mary v
Susie v
2222222 Mike v v
Bill v v
Michael v v
=
3 Lesley v
£1,430.00 22 9 3 10




Cuda Things | like in Numbers

Mac user group

The format panels placed on RHS
: . , ~ - of screen | find much more

vd A t 29 S

A O 29 ® Share Format Organise 1 - x
R d] ég @ Share Format Organise
O Q @ Share Format Organise Table Cell Text
Share Format Organise e = Toxt AT
Table Text Arrange

Cell Text  Arrange I

Il Data Format

Table Style 2 v Back Front Backward Forward

| |
Il N I )
| | 1 Automatic & Align (v ] I u
: Style Layout
< > -
I Size 686pt 5  442pt O
‘ ‘ - Font : :
No Fill e Helvetica Neue o) O
Table Styles N oY
¢ Regular e 10pt o Position opt o 28pt o
Border X Y
: B I U S ®Ov

Table Options 0+ @ Border Styles ) Q
Title Character Styles Rotate «

Caption l | | _— 8

— ~ .
o Y 035pt'y Text Col o, »
[ ext Colour - Angle s

Headers & Footer
B 1 o B168 Eo B Conditional Highlighting... = = = = E Lock

2 -
Columns 71
Wrap text in cell
Table Font Size A A
Spacing 1.0 - Single )
Table Outline

e @l o350’

Outline Table Title

Gridlines

- CEEEED @G

</

Alternating Row Colour

Row & Column Size

Height 20 pt

<> <>

Width 98 pt Fit




Cuda Things | like in Numbers

Mac user grou _ _ _
STORP Yellow guide lines. As you move objects, text boxes and

tables around, the yellow Lines appear making it easy to
"p snap in line, or centre an object.

\ 4
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Mac user group

Things | like In Numbers

Tick Boxes Found under the ‘Cell’ tab from the ‘Format’
pbutton - unique to Numbers.

Name of Class — Teacher’s Name » 6

Format Organise

Attendance Sheet — May 2026 e

Tom Jimmy Sue Berlinda Terry Angelina Linda . i
Ashley Brooks Cooney Daniels Fong Jones Little Smith — Automatic '
Number
Currenc y |
P tage (
Fraction ’
04/05 Numeral System '
05/05 Scientific |
06/05 Text ’
07/05
/ Date & Time ’
08/06 \ . Duration
09/05 )
- Tickbox
10/05 Star Rating
11/05 Slider
12/05 Stepper
Pop-Up Menu
13/05
| Total 0 1 1 1 1 1 0 1 Create Custom Format... \




Cuda Things I miss in Numbers

Mac user group

No Cell protection in numbers. But there is a get around . . .

Numbers: Add a
transparent box as a
new layer on top, from
the ‘Shape’ menu

Excel: Allows you to
protect individual
cells (useful for
protecting formulas)
or protect the whole ' w9 om
sheet. ey P




Cuda Things I miss in Numbers

Mac user group

Numbers does not allow vertical to angled text within a table.

-y Excel can format vertical or angled text for column
- headers. But the penalty in Excel: the row height is
e changed which may mess up another part of your
g = E ‘giant’ table)

g 5 A
<|
™

Rent pm £3000.00 £36000.00 |
Rates pm £1500.00 £18000.00
Elec pm £400.00 £4800.00
Gas pm £200.00 £2400.00
Insurance pm £1000.00 £12000.00
Bank charges pm £250.00 £3000.00
WiFi Phone etc pm £200.00 £2400.00

In Numbers: create a Text box and turn it 90
degrees (or your chosen angle) and place at
top of column as a layer above without
compromising row height.




In Summary
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IS more powerful for:

Excel

t tables, and data
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e Advanced formulas,
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e Better handling of large datasets

e Industry-standard in business and finance

e Huge ecosystem (plug

, automation,
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VBA, Power Query, etc



Cuda In Summary

Mac user group

Excel is more powerful for:

e Advanced formulas, pivot tables, and data
modeling

e Better handling of large datasets

e Industry-standard in business and finance

e Huge ecosystem (plugins, automation,
VBA, Power Query, etc.)

L

.....

p w——

- -

-t
-

used to access additional functions
and features beyond Excel ones.
Working with external files and data-
bases like SQL - often used in stock
control and accounting files. Not
something | have ever had to access

. —

| —

e\ :
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Numbers, by comparison, may struggle with:

e Very large files

e Complex formulas

o Compatibility when sharing with Excel
users

e But scores on simplicity, design and
presentation
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The honest takeaway
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The honest takeaway

If you want ease, design and simplicity
Numbers can feel better

If you want power, scale and professional use:
Excel may be better
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“I'LL stick with Numwbers - thank Yow very much!”
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